	[Your Business Name]
[Phone]  ·  [Email]
[Business address]
VAT number: [if registered]
	TAX INVOICE
Invoice no: INV-__________
Date: __ / __ / ____
Due date: __ / __ / ____



Invoice to:
[Customer name]  ·  [Phone]
[Customer address]
Customer VAT number: [if they are VAT registered; needed on invoices over R5,000]

	Description of goods / services
	Qty
	Unit price
	Total

	 
	 
	 
	R 

	 
	 
	 
	R 

	 
	 
	 
	R 

	 
	 
	 
	R 

	 
	 
	 
	R 

	 
	 
	 
	R 

	 
	 
	 
	R 

	 
	 
	 
	R 



	Subtotal (excl. VAT)
	R __________

	VAT (15%)
	R __________

	Total due (incl. VAT)
	R __________



Payment due within ___ days of the invoice date.

Banking details
Bank: __________   Account holder: __________
Account number: __________   Branch code: __________
Please use the invoice number as your payment reference.

Not VAT registered? Change the heading to INVOICE, delete the VAT line and don't charge VAT.

Free template from zakr.co.za — send branded quotes & invoices on WhatsApp in 60 seconds.
